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UNIT-4: READING AND WRITING SKILLS

Q.1Discuss the Significance and Methods for
Encouraging Reflecting on Text ?

Reflecting on a text in English Language
Teaching (ELT) is a crucial practice that enhances
students’ reading and writing skills. It involves
analyzing, interpreting, and engaging with a text
bevond surface-level understanding. Reflection
encourages learners to think critically about the
content, structure, and purpose of a text, helping
them become more independent readers and
effective writers. This process fosters deeper
comprehension, promotes self-expression, and
strengthens analytical thinking, which are
essential skills for language acquisition.

Significance of Reflecting on Text

1.Improves
Interpretation

Comprehension and

When students reflect on a text, they engage in
higher-order thinking by questioning its meaning,
identifying themes, and making inferences.
Instead of simply decoding words, they analyze
the author's intent, the context, and the underlying

messages, which leads to a more profound

understanding of the text.
2. Encourages Critical Thinking

Reflection requires students to go beyond
memorization and engage with ideas critically.
They assess the validity of arguments, evaluate
different perspectives, and challenge assumptions
within the text. This skill is particularly important
for academic reading and writing, where forming
independent opinions is essential.

3. Connects Text to Personal and Real-World
Experiences

One of the most effective ways to make reading
meaningful is by encouraging learners to connect
texts with their own experiences, knowledge, and
emotions. When students see how a text relates to
their lives or the world around them, they develop
a stronger connection with the material, making
learning more engaging and impactful.

4. Develops Writing Skills

students gain exposure 1o
styles,  structures, and

y'{.ing how authors organize
or construct

Through reflection,
different  writing
vocabulary. By anal
ideas, use literary devices, _
arguments, learners can apply similar tgchn:ques
in their writing. Reflective writing exercises, such
as journal entries or personal responses, help
students articulate their thoughts clearly and
develop their own writing voice.

5. Enhances Language Acquisition -

Reflecting on text involves reading activq!y.
forming thoughts, and expressing ideas--skills
that contribute significantly to language
development. It helps learners notice patierns in
grammar and vocabulary, improving their ability
to use language accurately and creatively.

Methods for Encouraging Reflection on Text
1. Guided Questions and Discussions

- What is the main idea of the text?

- What message is the author trying to convey?

- How does this text relate .to your own
experiences or beliefs?

- What are the strengths and weaknesses of the
argument?

2. Journaling and Personal Responses

Encouraging students to write personal
reflections allows them to express their thoughts
freely. Writing about how a text made them feel
or what they learned from it helps deepen their
engagement with the material.

3. Comparative Analysis

Students can compare different texts on similar
themes, analyzing differences in perspectives,
writing styles, and cultural influences. This
approach enhances their ability to critically
evaluate multiple viewpoints.

4. Creative Resp'onses

Activities such as rewriting a story from a
different perspective, composing a letter to a
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way.

§. Summarization and Synthesis

Asking students to summar
integrate information from m
reinforce comprehension and

iz.e. key points and
ultiple sources helps
analytical thinking.
Conclusion:

Reflecting on text in ELT s

: : <=1 1S a powerful tool for
developing reading, writin

engage deeply with
language,  structure, and meaning, By

encouraging reflection through discussions,
writing exercises, and creative activities, teachers
can help students become more thoughtful,
independent, and effective communicators in

English.

Q.2 Briefly explain the Mechanics of Writing.

The mechanics of writing refer to the rules and
conventions that govern written language,
ensuring clarity, coherence, and correctness.
These mechanics include spelling, punctuation,
capitalization, grammar, and sentence structure.
Mastering writing mechanics is essential for
effective communication, as errors can affect
readability and meaning.

Key Components of Writing Mechanics

1. Spelling

& Correct spelling is fundamental for clear
communication. :

& Misspelled words can change meaning
and confuse readers. oL I
English spelling can be challenging due to

- irregglulaxiﬁes, so proofreading and spell-
checking are important.

2. Punctuation

- Punctuation marks (such as periods, commas,
semicolons, and quotation marks) help structure
sentences and clarify meaning.

Examples:

Period () - | nds a sentence

Comma () - Separates clauses and lists.
Apostrophe (') - Shows possession (e.g.,
John's book) or contractions (e.g., don't)
Quotation Marks (") - Indicate direct speech
Or quotations,

3. Capitalization

<

v

- Capital letters are used at the beginning of

sentences, for proper nouns (e.g., London,
Shakespeare), and in titles.

- Incorrect capitalization can confuse readers and
appear unprofessional.

4. Sentence Structure

- Sentences should be grammatically correct,
with a clear subject and predicate. - Avoiding run-
on sentences and fragments improves readability.

- Example:

% Incorrect: "She loves to read she goes to
the library." (Run-on)

v" Correct: "She loves to read, so she goes
to the library."

S. Grammar and Usage

- Proper use of tenses, subject-verb agreement,
and pronouns ensures clarity. - Example:

* Incorrect: "He go to school every day."
v Correct: "He goes to school every day."
6. Paragraphing

- Paragraphs should be well-structured with a
clear main idea and supporting details.

- A typical paragraph includes a topic sentence,
supporting sentences, and a concluding sentence.
Importance of Writing Mechanics- Ensures
clarity and readability for the audience.

- Helps convey precise meaning without
confusion.

- Enhances credibility and professionalism in
writing.

- Improves academic and professional
communication. By mastering the mechanics of
writing, individuals can express their ideas
effectively and make their writing more engaging
and comprehensible.
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Conclusion:

A variety of writing activities car
develop their writing skills in ar
structured way. By incorporati
exercises, guided writing,
collaborative projects, and technology-based
activities, teachers can create dynamic l.earning
environment that fosters confident ang effective
writers.

1 help students
1 engaging and
Ng pre-writing
Creative  tasks,

Q.4 Briefly explain what are the Activities to
Develop Reading and Writing Skills 2

Activities to Develop Reading Skills

L. **Guided Reading** - The teacher helps
students read a text by asking questions and
discussing vocabulary to

s improve
comprehension.

2. **Reading Aloud** - Encourages fluency and

pronunciation by having students read texts out
loud.

3. **Skimming and Scanning Exercises** -
Helps students quickly identify main ideas
(skimming) or find specific details (scanning) in
texts.

4. **Story Mapping** - Students create visual

diagrams of a story's elements (characters,
setting, plot) to improve understanding.

5. **Prediction and Inference Activities** -
Learners predict what happens next in a story
based on context clues.

6. **Extensive Reading** - Encourages
students to read books of their choice to build
reading fluency and vocabulary.

7. **Jigsaw Reading** - Students read different
sections of a text and share key points with peers
to complete the full story.

Activities to Develop Writing Skills

L. **Guided Writing** - The teacher provides
prompts and structures to help students write
organized texts.

2. **Picture-Based Writing** - Students write a
story or description based on an image.

3. **Sentence Completion** - Helps students
practice sentence formation and grammar by
filling in blanks with appropriate words.

4. **Journaling** - Encourages creative writing
and self-expression through daily or weekly
journal entries.

5. **Peer Review** - Students exchange
writings and provide feedback to improve
Structure and clarity.

6. **Story Writing with Prompts** - Students
develop stories based on given prompts to
enhance creativity and composition skills.

7. **Summarizing and Paraphrasing** - Helps
students practice condensing information and
expressing ideas in their own words.

Conclusion :

A combination of these reading and writing
activities ensures ' that leamners develop
comprehension, vocabulary, fluency, and written
expression effectively. Integrating both skills in
lessons leads to better language proficiency and
confidence in communication.

Q.5. What is reading? Mention its sub-skills?

Reading is a very important skill in learning
English language effectively. The word reading
implies 'reading' with comprehension. Reading
comprehension involves understanding the
meaning of content of various books in the world.

The main aim of reading skill is to obtain
information. Information from various books
modifies the behaviour of the reader. Reading
skill is a thoughtful process. Reading s
considered as visual and mental phenomenon.
Reading is one of the most complex operations of
the human mind.

Reading and its subskills:
Reading involves two types of activities

a) Mechanical activity
b) Mental activity
a) Mechanical activity:
Mechanical activity lays emphasis on subject
matter which consists of letters, words, sentences,
paragraphs, pages and chapters.

105

(% scanned with OKEN Scanner



B Selecting and presenting rending materink
Fach English teacher s expected (o neguire
the skl of selection and  presentation  of
reading material,

1) Preparing Reading matevial: The Foglish
teacher should also develop the skill of
preparing the reading material

1O Asking questions: This is an important factor
tor developing reading skills in the students. 1t
mvolves structurning and  putting  questions.
Which are grammatically correct, precise and
thought provoking.

) Sustained and constant practice: This skill
is needed reading aloud as well as in silent
reading, Sustained and constant practice iy
needed to develop loud and silent reading,

b)  Mental activity:

Mental activity is very important in developing

reading skill among the children,

1) Reading for word perception: Teacher must
teach the pupils to recognise the letters, words,
phrases and sentences. This is called patterned
perception.

1) Reading for comprehension: Reading for
comprehension is an important aspect of
learning  a  language, Yoakam describes
comprehension as follows "comprehending
reading matter involves the correct association
of meanings with word symbols".

Q.6. Briefly explain different types of reading,
There are mainly six types of reading. They are

Loud reading

Silent reading
intensive reading
‘extensive reading
supplementary reading
library reading

ERE AT b S

1. Loud reading: This type of reading is also
known as oral reading. 1t is mostly taught
and developed in the early stages. It gives
practice to the pupils in pronunciation, stress
and intonation.,

Objectives of Loud Reading:

a) To enable the pupils to read with correct
pronunciation, articulation, intonation,
stress and Rhythm.

|’|"|1"' of & LROICH

) To enable the puplls o read with

I-“\[Ill"i‘;lllll
¢) To test students knowledge of speaking
words, phrases and sentences

d) To give practice in speed und necuracy

¢) To understand the meaning

{) To prepare the pupils tor efle

rending.
Precautionys:

ctive silent

a) 1.1t should be done after the teacher his

piven model rending.
b) 2. The passage for reading should be

within the comprehensive power of the

pupils.
¢) 3. In the beginning speed should never he

emphasized.

d) 4, The teacher should check their
postures, while they read.

¢) 5. Mistakes in reading should be checked
and corrected by the teacher.

() 6. Special attention has to be given 1o
weak students, »

g) 7. Before loud reading, pronunciation
drill is essential,

Advantages:

v Good reading aloud is an asset in actual
context like reading before an assembly,
in a conference, in a meeting, for radio
talk ete.

v It gives the pupils pleasure, confidence
and satisfaction.

v Loud reading is a great art. All the people
can't read loud effectively.

v It trains various sensory organs such as
eyes, ears and mouth etc.

v Mistakes related to pronunciation can be
corrected.

Limitations:

* It often promotes word by word reading
and pattern reading which may not help
in any long-term way.

% In later life it is silent reading which is
preferred.

% In most of the public places such as
library and reading room only silent
reading is allowed,

2. Silent reading: Silent reading means
reading completely in silence without even
moving the lips. It helps in improving the

106

(% scanned with OKEN Scanner



(¥ Scanned with OKEN Scanner




involve the art of indexing note taking,
summarizing and out hining.

10. Supplementary reading: Supplementary
reading bears a very close resemblance of
extensive reading. It is  generally
introduced in the middle and high stages of
the school with one to three supplementary
readers along with the detailed textbook.

Q.7. What are the sub skills in writing?

Ans: Importance of writing: Among four skills,
writing plays a vital role in English language
learning. Through writing, a person is able to
convey his thoughts or ideas to others who are not
present in front of the writer. Writing is of
immense importance. According to Bacon,
"Reading maketh a full man conference a ready
man and writing an exact man".

Sub skills in writing: The following are the sub-
skills in writing.

1 .Mechanics Vocabulary, idioms,

Handwriting spelling, | voice.

punctuation.

2.Formation of words | Paragraphs, topic and
support cohesion and
unit

3.Organization Sentence  structure,
sentence boundaries,
stylistic choices.

4.Syntax Rules of English
language related to
parts of speech.

5.Grammar. Content Relevance, clarity,
originality and logic.

7.Way of writing Getting ideas, getting
started writing.

8. Purpose The  reason  for
writing, justification.

Q.8. Write about methods of teaching reading?
There are two types of reading methods -
1. Analytic method 2. Synthetic method.

FProtessol

1. Analytic method: It attaches importance 1o

1 . It
individual letters, alphabets s wlllmdi\ |
. & .- o 4 L9
includes alphabetic methods, phomc me

a) Alphabetic or spelling Irm-ilmd'l .i‘n. 1.h.|.b
Method names of letters of alphabet are given
first, syllables combining those letters come
next and lastly comes the wurdv. with the its
pronunciation. This method 15 gupd for
leaming spellings. But the sounds of letters
remain obscure. . .

b) Phonic Method: The Sounds l.lf ll_u: letters in
the alphabet are the basis of this method.
Sounds indicate letters in the ZI![‘illilhcl‘nr
language. Sounds when cnn_ibmcd give
words. This method  gives good
pronunciation. But one sound for one letters
is the rule for this method, which does not go
with English.

2. Synthetic Method: It cares t"_or the whole

word, phrase sentence. In Synthetic Method we

have

(1) word Method,

(2) Look and Say Method

(3) Phrase Method

(4) Sentence Method.

a) Word Method: The teacher first writes
words on the black board. Then he reads
these words. The students learn the sounds
of the words and then they repeat the words
with ease, after the teacher. Students follow
the teacher, and the teacher makes them
repeat in his presence.

b) Look and Say Method: Here also the

" teacher writes words from the tent, which
have been orally learnt earlier, He points to
them while writing and repeats them. The
students observe them first and repeat them
only after the teacher.

¢) Palmer's Phrase Method: The supporters
of this method rightly argue that the eye
neither reads words non sentences, in one
attempt on the other hand an eye finds to
move in jerks more comfortable and thus can
see a phrase at a time.

d) Ryburn's Sentence Method: One reads and
picks up a language neither by words, nor by
phrases, according to Ryburn. The Most
comfprtable and easy to learn method of
learning English, in his scheme is a sentence.
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over the world. A pamphlet of British Board of
Education "The end is to equip the
individual with a final cursive handwriting which
is facile and legible".

SAys,

Ex: Smarty is writing a letter. They are singing
a song. In this type of writing, pupils can learn to
write at the maximum possible speed. English
speaking people know cursive seript very well.

Q.10. How can you develop reading among
your Pupils?

Ans: Predictions: The teacher gives the Pupils a
part of a storys or a text and asks them to predict
what comes next. Sometimes the title can be
given and pupils have to predict what the text
contains.

Interpret on different Versions: Two or more
versions of the same story or incidents are given
to the pupils. They have to read and interpret the
writer's point of view. News Papers editorials,
reports, magazine articles on the same topic will
be the source which can be used for interpretation

Jumbled Sentences: Jumbled reading is another
exercise, which helps in developing reading skills
sentences of the text are jumbled up and leamers
are asked to organize the sentences in Proper
order with the help of discourse markers like
however, although, furthermore, namely and so
on. A variation could be to jumble up sentences of
two stories and ask the learners to separate the
two stories.

The teacher can use a cloze passage, i.e, passages
where words at regular intervals are erased and
must supply the correct word.

Q.11. What are the techniques to developing
writing skill?

Specific product Goals, which assigns students
specific reachable goals for the writing they are
to complete.

Word processing, which uses computers and
word processors as instructional supports for
writing assignments.

this involves teaching

combining,
x, sophisticated

Sentence
more mmplc

students to construct
sentences.

which engages students 1n
(e, concrete data 1o help they
nt for a particular writing

Inquiry Activities,
analyzing immedia
develop ideas and conte
task.

which interweaves a

Process writing Approach, erWeay!
ctivities 1n a

number of writing instructional a bt
workshop environment that Stresses mi;ntg
writing opportunities, Writing for authentic
audiences, personalized instruction and cycles of
written.

Study of Models, which provides students with
opportunities to read analyze and emulate models
of good writing.

Writing for content learning, which uses writing
as a tool for learning content material.

Q.12. What is the concept of reading and
reflection on texts ?

Reflection offers you the opportunity to consider
how your personal experiences and observations
shape your thinking and your acceptance of new
ideas. To encourage thoughtful and balanced
assessment of readings, many interdisciplinary
courses may ask you to submit a reading
reflection, often instructors will indicate to
students what they expect of a reflection, but the
general purpose is to elicit your informed
opinions about ideas presented in the text and to
consider how they affect your interpretation.
Reading reflections offer an opportunity to
recognize and perhaps break down-you’re
assumptions which may be challenged by the
text.

Seme strategies when teaching reading:

= Reflect on extensive reading. Reflect on
developing effective reading lessons. Reflect
on the nature of reading,

= Reflect on reading. Reflect on phonemic
awareness and Phonics fluency. Reflect on
reading comprehension. Reflect on reading
strategies.Reflect on text structures.
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